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DEAR CHS FAMILIES,

Our Handbook & Directory is published each year to provide our families with  
information about Concord Hill's history, policies, procedures, important dates, 
and traditions. We are proud to have a joyful, close, and collaborative communi-
ty where we hope every member feels welcome, cherished, and involved in all as-
pects of the school. This Handbook & Directory provides a foundation as we seek to  
establish clear communication channels. Please read through the following pages  
carefully and take special note of arrival, dismissal, carpool, and traffic patterns.

Please mark your calendars with the following highlights for the first few 
weeks. Please note: the most up-to-date CHS calendar can be found on our website:  
www.concordhill.org.
 

   First Day of School:  TUE, SEPT 5, 8:45 AM
Students should be in their classooms 
no later than 8:40 AM.

 Parent Participation Breakfast 
(PPP):  

 
FRI, SEPT 8, 8:00 AM

New Parent Orientation: MON, SEPT 11, 7:00 PM

    Back to School Night: THURS, SEPT 28, 6:30 PM
  
At Concord Hill School, we provide children with the opportunity to experience  
a play-based program, which encourages inquiry and discovery, in a school that 
consistently strives to inspire and motivate each child, parent, and teacher within a 
nurturing and positive learning environment. Please do not hesitate to contact me at 
any time if you have questions, comments, concerns, or suggestions.  

Sincerely,
James Carroll 
Head of School

This Handbook & Directory is published solely for communication with the parents, students, and faculty of 
Concord Hill School regarding school events, programs, and policies; its use for any other purpose, including 
political or charitable solicitations, is not authorized. Replacement or additional copies may be purchased in  
the Front Office for $3.00 each. 

Welcome to Concord Hill School



3 Concord Hill School: 2017–18

 

OFFICERS

 Ellen Spiegel, Chair, current parent
 Kristen Best, Vice Chair, alumni parent
 Katrina Kimpel, Vice Chair, current parent
 Erin Galper, Secretary, current/alumni parent
 Adrian Kutko, Treasurer, current/alumni parent 
 
MEMBERS
 
 Chris Appleby, outside educator 
 Erika Barr, current parent
 Jamie Brawner, alumnus & current/alumni parent
 James Carroll, Head of School
 David Don, current parent
 Kenneth George, current parent
 Kim Henderson, current/alumni parent
 Chris May, current parent
 Emily Porter, current/alumni parent
 Michele Remillard, current parent
 Trish Rhodes, outside educator
 Cal Richards, alumnus
 Sean Shannon, current parent
 
EMERITUS MEMBER
 
 Nancy Israel, CHS Founder

Concord Hill is governed by an all-volunteer Board of Trustees. The Board is charged with setting the overall 
policies of the School and is responsible for the School's ongoing financial stability. The Board oversees the  
implementation of its policies through the Head of School. The Board is comprised of parents, alumni parents,  
and community members who carry out the work of the Board through a structure of standing committees.

To contact Ellen Spiegel, CHS Board Chair, please email ellen.blankenstein@gmail.com.

2017–18 Board of Trustees
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In the fall of 1965, Concord Hill School opened its doors as a non-denominational, 
not-for-profit, pre-elementary school with 20 students in Primary and Kindergarten. 
The school, originally located in St. Albans Parish Church, was founded by Olivia 
Chappell, Nancy Israel, deVismes Lee, and Katherine Shorb.

In 1967, Eleanor Chatfield-Taylor was named the first Director of the School.  
Her 23-year tenure was a period of growth and success for Concord Hill, with the 
addition of Grades 1–3, and finally a Preprimary class in 1972. In 1987, the School 
moved to its current home at 6050 Wisconsin Avenue where Mrs. Taylor oversaw 
the extensive renovation of the building and welcomed 90 students for the 1988–
89 school year. In 1991, French McConnaughey became the School’s second  
Director. During the following 11 years, CHS developed its first strategic long-term  
plan reaffirming the School’s vision and trajectory, and saw building renovations  
including a new library, art room, and music room, as well as an extensive  
playground and other grounds improvements. Mrs. McConnaughey’s warm  
leadership fostered a strong faculty and staff and helped maintain the School’s close-
knit community. 

In 2002, Denise Gershowitz was named Head of School. During her 14 year  
tenure, her love of children, high standards, and incredible energy helped CHS 
to continue strengthening its position as a respected educational institution with a  
faculty of experts in early childhood and development. The curriculum broadened  
to include technology and Spanish, as well as a defined social curriculum.  
The community of children, parents, and faculty enjoyed increased diversity with the  
help of a growing Financial Aid program. Under Mrs. Gershowitz's leadership,  
the School’s Endowment increased from nearly $500,000 to over $2 million. 
 
In July, 2016, the Board of Trustees named James Carroll the fourth Head of 
School. James brings with him 17 years of teaching experience, several years of  
administrative and management experience, and a passion for early childhood  
education. He is a firm believer in a play-based curriculum for early childhood  
education and shares Concord Hill's philosophy and commitment to educating the  
whole child and providing a safe and nurturing environment for all children.
   

History
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Mission Statement

Concord Hill School inspires children to embrace and enjoy learning during the 
early childhood years. Our Five Core Values—Knowledge, Character, Respect, 
Play, and Community—guide our dynamic academic and social curriculum. As an  
inclusive school community, we nurture each child and prepare our students to  
become responsible, caring, and contributing members of society.

Diversity Statement
 
Concord Hill School seeks students, families, faculty, and staff of all types and  
backgrounds. We believe that a child's education is enriched by both a community 
that includes people with diverse beliefs, perspectives, and experiences, along with 
a curriculum that incorporates diversity into our students’ lives.

Behavior Policy

Concord Hill School may take all necessary action to ensure the operation  
of the School in all matters as it may apply to the Student. A positive and construc-
tive relationship between the School and the Student's Parent(s)/Guardian(s) or 
other adults interacting with the School and/or School community by virtue of their  
relationship with the Student is essential to the mission of the School. Thus, if 
the behavior, communication, or interaction on or off campus (including during 
School-sponsored events) of the Student's Parent(s)/Guardian(s) or other adults 
interacting with the School and/or School community by virtue of their relation-
ship with the Student is disruptive, intimidating, overly aggressive, or reflects a 
loss of confidence or serious disagreement with the School's policies, procedures,  
responsibilities, or standards, or accomplishment of its educational purpose or  
program, the Parents(s)/Guardian(s) or other adults interacting with the School  
and/or School community by virtue of their relationship with the Student  
understands and agrees that the School has the right to dismiss the Student and/or 
the Student's family from the School community. In addition, the Student's Parent(s)/
Guardian(s) or other adults interacting with the School and/or School community  
by virtue of their relationship with the Student understands and agrees that the School 
has the right to place restrictions on that party's involvement with or activity at the 
School, on School property, or at School-related events if the party engages in  
behavior that School determines in its sole discretion to warrant such a restriction. 
In any circumstance described above, the School shall not be required to refund 
any tuition payments already made and shall not be required to release a Student’s 
family from paying any current year tuition balances or satisfying any other financial 
commitments to the School.
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Classroom Schedules: First Week & Beyond

 
All students begin the 2017–18 school year on TUE, SEPT 5, and should be  
in their classrooms no later than 8:40 AM each morning; classes begin promptly 
at 8:45 AM. Upon arrival, students participate in our Morning Handshake to 
practice greeting the adult who opens their car door or greets them when they en-
ter school. The students are gently coached to stop, look the adult in the eye, and 
say “good morning” or “hello” while shaking hands. For information about Arrival &  
Dismissal procedures, see Page 7.

FIRST WEEK OF SCHOOL  

 PP= Preprimary  
 P=Primary
 K–Grade 3 = Kindergarten through Grade 3

TUE, SEPT 5

 
PP & P

8:45 AM–12:15 PM

K–Grade 3
8:45 AM–3:05 PM

WED, SEPT 6

 
PP & P

8:45 AM–12:15 PM  
 

K–Grade 3
8:45 AM–2:05 PM

THU, SEPT 7

 
PP & P

8:45 AM–12:15 PM  
 

K–Grade 3
8:45 AM–3:05 PM

FRI, SEPT 8

 
PP & P

8:45 AM–12:15 PM  

K–Grade 3
8:45 AM–3:05 PM

 
 
REGULAR SCHEDULE
Preprimary has the same schedule every day. Students in Primary, Kindergarten, and 
Grades 1, 2 & 3 are dismissed every Wednesday at 2:05 PM.

TUE

 
PP

8:45 AM–12:15 PM

P–Grade 3
8:45 AM–3:05 PM

WED

 
PP

8:45 AM–12:15 PM  

P–Grade 3
8:45 AM–2:05 PM

THU

 
PP

8:45 AM–12:15 PM  

P–Grade 3
8:45 AM–3:05 PM

FRI

 
PP

8:45 AM–12:15 PM  

P–Grade 3
8:45 AM–3:05 PM

MON

 
PP

8:45 AM–12:15 PM

P–Grade 3
8:45 AM–3:05 PM
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Arrival & Dismissal

SAFETY : In order for the school to maintain optimum safety for students, families, 
faculty, and staff—as well as positive relationships with our neighbors—it is crucial 
that we observe traffic pattern regulations and demonstrate careful, courteous driving 
habits. The neighborhood speed limit is 25 MPH. 

ARRIVAL : Regardless of transportation (cars, bikes, walkers), students may arrive 
at school anytime between 8:25 AM and 8:40 AM. Please wait until 8:25 AM to 
enter the parking lot and/or school. Classes begin promptly at 8:45 AM. We ask 
that all students are in their classrooms no later than 8:40 AM. 

DISMISSAL: For the safety of our students, and to expedite our Dismissal  
procedures, please adhere to the following schedules which apply to car, bike, and 
foot traffic: 

TUE

 
PP 

Begins: 12:20 PM 
Ends:  12:30 PM

Do not enter parking 
lot before 12:15 PM

P–Grade 3

*See below schedule 
per student's last name. 

 
Ends: 3:30 PM
Do not enter  

parking lot prior to  
your assigned time.

WED

 
PP 

Begins: 12:20 PM 
Ends:  12:30 PM

Do notenter parking 
lot before 12:15 PM 

P–Grade 3

*See below schedule 
per student's last name.   

 
Ends: 3:30 PM
Do not enter  

parking lot prior to  
your assigned time.

THU

 
PP 

Begins: 12:20 PM 
Ends:  12:30 PM

Do not enter parking 
lot before 12:15 PM

P–Grade 3

*See below schedule 
per student's last name.  

 
Ends: 3:30 PM
Do not enter  

parking lot prior to  
your assigned time.

FRI

 
PP 

Begins: 12:20 PM 
Ends: 12:30 PM

Do not enter parking 
lot before 12:15 PM

P–Grade 3

*See below schedule 
per student's last name.  

 
Ends: 3:30 PM
Do not enter  

parking lot prior to  
your assigned time.

MON

 
PP 

Begins: 12:20 PM 
Ends:  12:30 PM

Do not enter parking 
lot before 12:15 PM

P–Grade 3
 

*See below schedule 
per student's last name.  

 
Ends: 3:30 PM
Do not enter  

parking lot prior to  
your assigned time.

 
*STAGGERED PICKUP: Primary–Grade 3 :  Families will receive a name card 
and an assigned pickup time, per below. Please display the card prominently within  
your car's dashboard window. Please DO NOT enter the parking lot until your  
assigned time.

First Letter of Last Name = Card Color MON, TUE, THU, FRI (WED)

A–D = lime green Begins: 3:05 PM (2:05 PM)

E–L = orange Begins: 3:10 PM (2:10 PM)

M–S = purple Begins: 3:15 PM (2:15 PM)

T–Z = pink Begins: 3:20 PM (2:20 PM)
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Carpool Groups

 
In the interest of expediting the Arrival, Dismissal & Pickup procedures, carpooling 
is strongly encouraged. Parents may use the Student & Parent directory, beginning 
on Page 24, to establish groups. Please submit this schedule along with the drivers' 
names and participating children to pgallagher@concordhill.org.  No child will be 
permitted to leave school in a carpool without prior notification. 

 
 

Parking
 
HUNT AVENUE  SCHOOL PARKING LOT

STREET PARKING ON HUNT AVENUE 
If Family & Visitor spots are full in our parking lot, please utilize the parking  
spaces along Hunt Ave and the surrounding neighborhood.

Please DO NOT park on Hunt Ave during the following times: 

 MON, TUE, THU & FRI:  2:55 PM–3:20 PM 
 
 WED:  1:55–2:20 PM

 = Reserved for CHS  
Families & Visitors 
Available 8:45 AM–2:45 PM, 
and after 3:30 PM, only.  
Spaces MUST remain CLEAR 
during Dismissal & Pickup  
(see schedule on Page 7).  

 = Reserved for  
Faculty & Staff

PARKING LOT 
ENTRANCE

PARKING 
LOT EXIT

SCHOOL 
ENTRANCE
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Traffic

TRAFFIC DURING ARRIVAL & DISMISSAL 

Cars must approach the school from Wisconsin Ave, turning directly onto Hunt Ave. 
Please keep our parking lot entrance and exit clear (Hunt Ave sidewalk); do not turn 
into the Parking Lot unless your entire car can fit into the lot.  
For the safety and sanity of our Community and the surrounding  
neighborhood, PLEASE adhere to the following:  

• Left turns onto Wisconsin Ave from Hunt Ave are prohibited.
• Do not idle on Hunt Ave or Wisconsin Ave. 
• In the event that the CHS parking lot queues are full, cars must  

re-approach the school from Wisconsin Ave using the following route:   
– Continue down Hunt Ave (away from Wisconsin); R on Offut Road;  
  R on Langdrum Lane; R on Wisconsin; R again on Hunt Ave.   

 – Right turns onto Stratford Road—first right on Hunt—are prohibited,  
  as this is a local thoroughfare. 

 – Left turns exiting the parking lot  
  onto Hunt Ave are prohibited. 

 – Cell phone use during  
  carpool is prohibited 

 – All drivers and passengers  
  must obey applicable cars 
  eat laws.

 
 
 

 
 

= Incoming 
School Traffic
 
= Outgoing  
School Traffic

H
unt A

ve

Wisconsin Ave

C
H

S Pa
rking Lo

t

Wisconsin Ave

Stratford Rd

La
ng

rum
 La

ne

Offut Rd

H
unt A

ve

TRAFFIC KEY
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Extended Day Programs & Holiday Coverage

PREPRIMARY PM AT CHS 
(formerly "Lunch Bunch") 
BEGINS MON, SEPT 11
An option for our Preprimary students, this extended-day program is designed for 
children who are ready for a longer day. The program includes a creative afternoon 
of age-appropriate activities, including quiet time.

MON, TUE, THU & FRI:  12:15 PM–3:00 PM  $480/semester
WED:   12:15–2:00 PM $320/semester

To register, please complete and return our Preprimary PM registration form, sent 
via email, and also available at www.concordhill.org, to the Front Office by THURS, 
SEPT 7. Spots are always available.
 
 

 
EXTENDED DAY & HOLIDAY COVERAGE AT CHS

BEGINS TUE, SEPT 5 

MORNINGS:  MONFRI:  7:30 AM8:25 AM 
AFTERNOONS:  MON, TUE, THU & FRI:  3:00 PM6:30 PM
 WED:   2:00 PM6:30 PM

Concord Hill School will once again partner with Wonders Learning to offer  
extended day programs and holiday coverage. Wonders offers flexible  
enrollment options to fit busy schedules, including daily coverage, as well as  
coverage for school conferences, early dismissal, and select holidays. To learn  
more and to register, visit http://wonderslearning.org/concord-hill/

Afterschool Programs & Classes
 
Concord Hill offers enriching after-school programs for Kindergarten through Grade 
3 designed to stimulate a child's natural curiosity, and to provide opportunities for 
them to interact with friends in an area of particular interest. Please refer to Thursday 
Messages (see Page 16) and our website for the most up-to-date information.
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Health
 
IMMUNIZATIONS : Concord Hill requires that all enrolled students be  
immunized. Please submit updated immunization records to pgallagher@ 
concordhill.org prior to the start of each school year. 

ILLNESSES: Please refrain from sending your child to school with a cold, fever, 
diarrhea, or upset stomach. Please inform us immediately if your child develops a 
communicable disease such as strep throat, pink eye, chicken pox, lice, etc., so that 
we may notify the parents of those children that may have been exposed. If a student 
becomes ill during the school day, we will notify a parent or caregiver to retrieve the 
child. Please refer to the below policies for returning to school:
  
 FEVER: fever-free without medication for 24 hours (normal body temperature  
 ranges from 97.7 ºF to 99.5 ºF)  
 PINK EYE: 24 hours after initial treatment
 LICE: after treatment then confirmation by Front Office that child is lice-free
 VOMITING & DIARRHEA: after absence of symptoms for 24 hours 
 STREP THROAT: after 24 hours of antibiotic treatment
 
MEDICATION : Concord Hill School complies with the Maryland State Dept. of  
Education Health Services Guidelines regarding the administration of medications 
in the school setting. When possible, medication should be administered either be-
fore or after school; if a student must receive medication during the school day, Patty  
Gallagher—CHS Office Manager and onsite Certified Medication Technician—is  
available to adminsiter medication with the approval of our offsite Delegating Nurse.  
All prescription and over-the-counter medication must have a completed Medical 
Authorization Form signed and dated by both the prescriber and parent in order for 
the Certified Medical Technician to dispense the medication. All prescription medi-
cation must be provided in its original container with the pharmacist's label attached. 
Non-prescription over-the-counter medication must be in its original container with 
the manufacturer's original label. Medication with altered, missing, or expired labels 
cannot be accepted/dispensed. The parent/caregiver is responsible for collecting any 
unused portion of a medication within one week after the expiration of the physician's 
order, or at the end of the school year. Medication that is not claimed within either time 
frame will be disposed of properly. Students may not transport medication; parents/
caregivers must bring all medication to the Front Office for check-in and verification of 
proper authorization.
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Health (cont'd)
 

ALLERGIES : Concord Hill seeks to provide a safe learning environment for  
all students. By working together we seek to prevent reactions through thorough  
planning and training. Students with severe food- or insect bite–related allergies are 
required to submit an allergy and/or asthma action plan completed by a Health 
Care Provider and signed by a parent/caregiver and prescriber. All medications  
listed on the action plan must be provided by the parent/caregiver, including  
Epi-Pens, Benadryl, Albuterol, etc. If your child no longer needs medication during  
the school year, please notify Concord Hill in writing. Action plan specifics are  
developed and refined in collaboration with our families. In the event of a severe  
allergic reaction, CHS staff will implement the appropriate emergency plan.  
Concord Hill is an allergy-aware school, and does not provide or permit peanuts or  
other nut-related products on school property. Common tree nuts include  
almonds, cashews, peanuts, pecans, and walnuts. We ask that families refrain 
from bringing anything with these ingredients to school. 

Parents of children who are allergic to common ingredients may store snacks for 
their children here at school to be given at snack time. 
 
 
 Absences

If your child will not attend school on a given day, please contact the Front  
Office at 301-654-2626 or pgallagher@concordhill.org. If an extended absence is  
necessary (due to illness or family commitment), please notify the Front Office in  
advance. Parents are responsible for making arrangements with classroom teachers 
for any missed work, where applicable. Please schedule vacations according to the 
Concord Hill School calendar: www.concordhill.org/calendar.

Snacks & Lunch
 
Concord Hill School encourages a healthy, balanced diet. 

SNACKS : Allergy-aware snacks are provided for Preprimary, Primary, and  
Kindergarten students and consist of a variety of fruits, vegetables, dairy, and 
other healthy options. Parents of children who are allergic to common ingredients may 
store snacks for their children at school to be given at snack time. 
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(Snacks & Lunch cont'd)

LUNCH : Students may either bring lunch from home in a container (no glass, 
please) clearly marked with their name. Please avoid sending candy, gum, sodas, or 
any nut-related products. Parents can also place weekly or monthly orders through 
Wholesome Tummies, our lunch delivery service, at wtcafe.com/washington-dc/

REDUCE, REUSE, RECYCLE : Concord Hill makes every attempt to  
recycle whenever possible. We encourage our families to think about the environ-
ment when packing lunches. Here are some helpful suggestions:

• Pack lunches in reusable containers (these will be returned to you each day)
• Use cloth napkins instead of paper
• Pack stainless steel, or reusable plastic silverware 

 
 Friday Morning Meetings

Each Friday morning at 9:00 AM students, parents, faculty, and staff gather for 
our Friday Morning Meeting. This is a special time for sharing where we stand for  
the "Pledge of Allegiance," sing "The Star Spangled Banner," celebrate  
birthdays, and enjoy class plays, stories, guest performers, and individual  
presentations. Parents are always welcome!

Birthdays

A RESPECTFUL REMINDER : We ask that families exercise sensitivity to  
their child's classmates when planning any group-related playdates or parties. All  
discussions regarding off-site activities and events should take place off-site. We ask 
that invitations to gatherings outside Concord Hill are mailed from home. Please do 
not distribute invitations or gifts during school hours. Thank you to all of our  
families for embracing and maintaining the kind, respectful, collaborative, and  
inclusive community that makes Concord Hill so special.
 
BIRTHDAY RECOGNITION AT CONCORD HILL : Each student's birth-
day is a special event that we greatly enjoy celebrating. From September through 
May our Friday Morning Meetings recognize children with birthdays within the 
current week and upcoming weekend. Children with birthdays in June, July, and  
August celebrate half-year birthdays throughout the school year. Children who wish to  
celebrate their birthday within their classrooms may bring an allergy-aware snack  
to share with classmates (please avoid nut-related products). Please contact your 
child's teacher in advance to make arrangements and for any dietary restrictions. 
Parents may also visit the classroom to share a short activity, such as reading a  
birthday book to their child's class. 
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Clothing & Footwear
 
We encourage children to take pride in their appearance. Clothing for school  
should be neat, sensible, and appropriate for outdoor play, art activities, and  
seasonal weather. For Preprimary, Primary, and Kindergarten students, 
we suggest using a shoebox to keep at school that includes a sweater/sweat-
shirt and a complete change of clothes. Footwear should include non-skid soles;  
sandals and Crocs are not appropriate for recess or Physical Education (PE).  
Children should either wear sneakers to school for PE, or keep a separate pair at school. 
 
Please clearly mark all of your child's belongings; we recommend purchasing 
labels through www.mabelslabels.com, as 20% from each purchase is donated 
to Concord Hill. Please note: CHS is not responsible for any unmarked clothing.

Lost & Found

We store a basket of unclaimed articles in the Front Office. Careful labeling of your 
child's clothes (particularly outerwear) will help eliminate lost belongings. Please check 
the basket periodically; unclaimed items will be donated at the end of the year.

Field Trips

Field trips provide an opportunity for interesting and innovative supplements to class-
room learning. Parents are notified in advance as outings are planned. Teachers and 
Room Parents request volunteers to drive and/or accompany children on each trip. 
As representatives of Concord Hill, students should be appropriately dressed to  
present a positive representation of our community. 

Per our policy, during any travel by car or bus , all students, drivers, faculty, staff, and  
volunteers are required to wear seat belts at all times, without exception.  
All applicable laws regarding licensing, insurance, and car seats must be followed  
appropriately.
 

Teacher Gifts

The best gift we can give our teachers is our great appreciation for all that they do.  
If your family would like to honor a teacher, please remember to include your child in 
the sentiment. A personal note, handmade gift, baked treat, or favorite book donated 
to our library in a teacher's name are all meaningful ways to show your appreciation. 
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Parent–Teacher Conferences
 

Parents must sign up for Teacher Conferences through our SignUp Genius account; 
instructions will be sent via Thursday Messages. Although we anticipate occasional 
conflicts, we ask that parents adhere to the below conference schedule; please refer 
to www.concordhill.org/calendar for additional information:
 

Preprimary–Grade 2 : WED & THURS, OCT 18 & 19

Grade 3 : WED & THURS, NOV 15 & 16

Preprimary–Grade 3 : WED & THURS, FEB 14 & 15
MON–THURS, JUNE 4–7

 
Parents may request additional conferences, and may receive requests for  
additional meetings with their child's teachers.

 Report Cards

PREPRIMARY–GRADE 2 : Report cards are sent home prior to the February  
Parent–Teacher Conferences, and again before June conferences. 

GRADE 3 : Report cards are sent home just before the November, February, and 
June conferences.

  Progression of Students

The progression of Concord Hill students through each grade is contingent upon 
the individual child's satisfactory completion of the minimum requirements for his or 
her current level or grade, except under unusual circumstances. Parents who are  
planning a school change at any age should schedule an appointment with the Head 
of School. Student transcripts will only be issued after the parent(s)/guardian(s) have 
met their financial obligation to the school. 

FOURTH GRADE PLACEMENT : We have an excellent placement record, and 
our students are sought after by area schools because they are confident, kind, well 
prepared, and intellectually curious. The Head of School works closely with parents 
and students to ensure the most appropriate placement for each child.
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Communication

Clear communication is vital to a successful school and its community. We are all 
responsible for maintaining an environment that encourages the exchange of ideas, 
concerns, and suggestions among students, teachers, staff, parents, and Board mem-
bers. If you have questions or concerns, families are encouraged to contact the Head 
of School or your child's teacher (see Pages 19–22). Faculty and staff members check 
their email daily. 
 
HEAD OF SCHOOL : If you would like to make an appointment to meet with James  
Carroll, Head of School, please contact Patty Gallagher in the Front Office at 301-654-
2626 or pgallagher@concordhill.org.

SPECIAL CIRCUMSTANCES : If there is any significant change in your home  
environment, it is important that you notify your child's teacher. These circumstances  
often have a bearing on your child's school day. Close parent–teacher communication/ 
cooperation will help us best support our students.

THURSDAY MESSAGES : Each week we email Thursday Messages to par-
ents. This important weekly bulletin is a vital communication tool for Concord Hill and  
includes important dates, reminders, and other news. To ensure you receive this  
information each week, please be sure to send any new contact info to Patty Gallagher in 
the Front Office at pgallagher@concordhill.org. 

FRIDAY CLASSROOM NEWS : Each week we also email Friday Classroom News 
to parents. This weekly bulletin includes links to each classroom's newsletter featuring 
daily and weekly activities, projects, news, and photos. Four to five times each week, 
Primary teachers also email a separate copy of their Primary Daily Journals to parents, 
which we also consolidate for the week and include in our Friday Classroom News. 
 
 Visitors

Parents are always welcome to visit our classrooms! We ask that all visitors confirm 
their visit at least one day in advance with an email, note, or phone call to your child's 
teacher. All visitors must sign in at the Front Office.
 

Snow Closures & Delays

In the event of inclement weather, Concord Hill School determines its own school 
closures and delays. If there is snow or ice on the morning of any school day, our 
status will be listed by 6:30 AM on our website at www.concordhill.org, and is 
recorded on our main number at 301-654-2626. Additionally Concord Hill closures 
and delays are posted on TV on WTTG Fox 5, on the radio at WTOP 103.5 FM and 
online at www.wtopnews.com.
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Emergency Preparedness

Our Front Office, each classroom, and our Room Parents are provided with an  
updated copy of parent/caregiver emergency contact information. Please be 
sure to notify the Front Office if your emergency contact information has 
changed. In the event of an emergency, and per the request of the Head of School, 
the following procedures will be followed to the fullest extent: 

• A Crisis Team Member will provide instructions to our Room Parents who  
will then initiate a telephone tree with explicit instructions for parents.  
Parents should NOT call the school, as phones should remain free for  
emergency personnel. Alternatively, parents may check our website's 
hompeage for updated information and instructions. 

• A copy of the Concord Hill Crisis Plan is available in our Front Office for review.
 Sibling Admission

We always encourage sibling applicants, and ask that parent/guardians  
consider Preprimary as the preferred admission entry point for their younger  
child/children. Because there is a minimal amount of attrition in our Kindergarten 
through Third Grade classes, we are unable to guarantee placement for siblings who  
apply after Primary. All current and former CHS parents who wish to  
submit a sibling application, please contact Susan Arzt, Assistant Head of School/ 
Director of Admission & Financial Aid, who will schedule a visit to meet with 
Head of School James Carroll. During the parent visit, parents will receive 
our Admission Viewbook which includes our application. Please complete a  
separate application for each sibling and return it to the Admissions Office as 
soon as possible, and no later than December 1. Student visits are scheduled in  
January. All Admissions decision letters are mailed in early March. 
 

Financial Aid

For information about financial assistance, please contact Susan Arzt, Assistant Head 
of School/Director of Admission & Financial Aid. To be considered for a financial aid 
award for the next school year, families must submit an application to the School and 
Student Services (SSS) no later than January 31. Financial Aid is awarded based on 
need and available funds.
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Development

 
FUNDRAISING : Like most independent schools, Concord Hill relies on phil-
anthropic support to fulfill the School's mission and to keep tuition rates as  
affordable as possible. Roughly 10% of the School's operating budget is comprised  
of voluntary contributions to the Annual Fund and Auction support. In a small  
community, the impact of every gift is felt deeply, and our strong tradition of  
philanthropic support truly impacts our ability to inspire young children to create a 
foundation for lifelong learning. 

THE ANNUAL FUND : The Annual Fund is Concord Hill's primary fundraising effort,  
providing a vital source of annual revenue to meet our operating budget. The  
Annual Fund supports every aspect of the school, from teacher salaries to classroom  
supplies,and makes an impact on every family in our commmunity. Concord Hill  
is proud to have 100% parent participation in this annual effort, a great testament to our  
generous community. 
 

THE AUCTION : Our Annual Auction is the largest community event at CHS, 
which will be held this year on FRI, NOV 17, at the Bethesda Country Club.  
This popular event celebrates the exceptional Concord Hill community and  
includes dinner, dancing, a live and silent auction, as well as a paddle raise to  
support the school's Financial Aid program. This important evening is made  
possible by a team of parent volunteers who assist in all aspects of event planning  
as well as soliciting auction items donated by local businesses, parents, alumni,  
current families, and faculty.

THE ENDOWMENT : Maintaining a strong endowment is a top priority at  
Concord Hill. Income from the Endowment ensures the ongoing strength and stability  
of the institution, and helps the school meet the needs and challenges of the future.
 

 Volunteer Opportunities
 

PARENT PARTICIPATION PROGRAM (PPP) : At the heart of the Concord Hill com-
munity is an incredible group of parent volunteers who often report that their involvement  
provides an invaluable opportunity to better understand their child's daily environ-
ment, as well as a great way to get to know other parents. 
 
A wide range of opportunities are available to meet all schedules and interests.  
All parents are encouraged to join us at the PPP Breakfast on FRI, SEPT 8, at 8:00 
AM, just before our Friday Morning Meeting, to learn more.
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Room Parents

Room Parents serve as the classroom liasons between teachers and parents, and help 
coordinate support in the classroom, drivers for field trips, holiday parties, and special 
class programs. 
 
Please see Pages 24–42 for parent contact information.
 

PREPRIMARY: Maysoon Almazed & Shannon Diamant       

PRIMARY : Megan Don & Kathie Legg

KINDERGARTEN : Alissa Brawner & Emily Vaughan

   GRADE 1: Tina Celenza & Anna Haglund

GRADE 2 : Tanya Grubic & Larissa Neale

GRADE 3 : Heidi Kong & Ruth Moreno

 

Staff & Faculty

  
JAMES CARROLL 
Head of School  
BEd (Hons), Liverpool John Moores 
University, England;  
MA, Columbia University  
jcarroll@concordhill.org 

SUSAN ARZT 
Assistant Head of School/ 
Director of Admission &  
Financial Aid 
BA, Denison University 
sarzt@concordhill.org 

PATRICIA GALLAGHER 
Office Manager & 
Administrative Assistant
Shepherd University;  
Washington Business School 
pgallagher@concordhill.org

PRESSIE HOFFMAN 
Business Manager
BA, Hollins College 
phoffman@concordhill.org

BLAIRE MASSA 
Director of Development 
BSc, London School of Economics 
bmassa@concordhill.org

DONNA STURTEVANT 
Director of Communications/ 
Asst. Director of Development 
BA, St. Joseph College  
dsturtevant@concordhill.org 

FERNANDO SABIO 
System & Network Administrator
fsabio@concordhill.org
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Staff & Faculty (cont'd)
 

  
 MARY ANTON 
 Curriculum Coordinator 
 BA, University of Maryland; MAT, Johns Hopkins University 
 manton@concordhill.org

 ERICA BATTLE 
 Preprimary PM Teacher
 ebattle@concordhill.org 

 ANDREA BEANE 
 First Grade Teacher
 BA, Dennison University; MA, Marymount University 
 abeane@concordhill.org
 
 JAN BENNETT 
 Art Teacher 
 BA, Connecticut College; MEd, University of Maryland
 jbennett@concordhill.org  
 
 LAURA BOYD 
 Third Grade Teacher 
 BS, Ohio Wesleyan University 
 lboyd@concordhill.org

 CHERYL CRAIN 
 First Grade Teacher
 BS, West Virginia University;  
 Occupational Therapy, University of North Carolina
 ccrain@concordhill.org

 ALLISON FEDLAM
 Kindergarten Teacher
 BA, Roanoke College; MEd, St. Michael's College; 
 MEd, Marymount University
 afedlam@concordhill.org

 WHITNEY FERGUSON
 Preprimary PM Teacher
 BA, Georgetown University
 wferguson@concordhill.org
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Staff & Faculty (cont'd)

  
 WENDY GLASSER 
 Third Grade Teacher
 BS, University of Texas
 wglasser@concordhill.org
  
 TIA HENTELEFF 
 Primary Teacher
 BA, University of California at Santa Barbara; MS, Stanford University
 thenteleff@concordhill.org
  
 RACHEL HOLZER 
 Second Grade Teacher
 BA & MEd, University of New Hampshire
 rholzer@concordhill.org
 
 LAUREN HUNTLEY 
 School Counselor
 BA, Georgetown University;  
 MEd, Harvard Graduate School of Education; CAGS, Tufts University
 lhuntley@concordhill.org
 
 COLLEEN KAPSCH 
 Science & Math Resource Teacher
 BA, Stanford University; MAT, Tuft’s University 
 ckapsch@concordhill.org 
 
 ERIN KAUFMAN 
 Reading Specialist
 BA, Gettysburg College; MS, Johns Hopkins University
 ekaufman@concordhill.org
 
 EMILIA BAUTISTA KING 
 Second Grade Teacher
 BA, Carleton University, Canada;  
 MEd, University of Melbourne, Australia
 eking@concordhill.org
 
 KERT MEASE 
 Physical Education Teacher
 BA, Robert Morris College
 coachkrm@aol.com
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Staff & Faculty (cont'd)

 KAREN OPDAHL 
 Director of Educational Technology
 BS, University of Maryland; MEd, Johns Hopkins University
 kopdahl@concordhill.org
 
 MONIKA RHODES 
 Music Teacher 
 BM, BMEd, MMEd, Peabody Institute of Music,  
 Johns Hopkins University
 mrhodes@concordhill.org

 RACHEL RUINA 
 Kindergarten Teacher
 BA, Grinnell College; MEd, Lesley University
 rruina@concordhill.org

 CHARLOTTE SEARS 
 Preprimary Teacher
 BS, University of Maryland
 csears@concordhill.org

 NAN STIFEL 
 Library/Media Specialist
 BA, Smith College; MLS, Emory University;  
 MBA, George Washington University
 nstifel@concordhill.org

 MARY JANE TOBIN 
 Preprimary Teacher & Summer Camp Director 
 BS, Wheelock College  
 mjtobin@concordhill.org

 SANDY VOGELMAN 
 Primary Teacher 
 BA, University of Maryland; MA, Johns Hopkins University
 svogelman@concordhill.org



 
Welcome to the  

2017–18 School Year!
 

For the most up-to-date information,   
please visit https://www.concordhill.org/

school-life-traditions/parent-handbook
 

To receive our weekly email communications, 
which are a vital resource for our parents and  

students, please notify pgallagher@concordhill.org 
with updates to any contact information.




